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1. O0mue moJ10keHUs1

1.1. Byxrantepusi siBnsieTcsi CTpyKTypHbIM mnojapasneneauemM HOY BO «MuctuTyT
DKOHOMHMKH U MTPABOBEACHUS», TOAUHUHIETCS HEIOCPEACTBEHHO PEKTOPY.

1.2 Bbyxrantepuro BO3IJIABIIAET TJIABHBIA OyXrajirep, Ha3HaAyaeMblid Ha JOJDKHOCTH
IIPUKA30M PEKTOPA UHCTUTYTA.

1.3. Ha Bpemst OTCyTCTBUSI TJ1aBHOTO Oyxranrepa (KOMaHIMPOBKA, OTIIYCK, OOJIE3Hb U
T.Il.) PYKOBOJACTBO OCYIIECTBJISIET €r0 3aMECTUTENb, a MPU OTCYTCTBUM MOCIEAHETO -
APYroe JOJKHOCTHOE JIUI0, O YeM OOBSIBISIETCS IPUKA30M IO HHCTUTYTY.

1.4. B cBoel AesaTeNnbHOCTH OyXTalITepusi PyKOBOJCTBYETCS:

- 3akoHOM Poccuiickoit denepaliiy 0 OyXrajliTepckoM yueTe;

- MOJIO’KEHUSIMU TI0 OYXTaJITepCKOMY yUeTy;

- HaJIOTOBBIM KOJIEKCOM;

- MHBIMA HOPMaTUBHBIMU JJOKYMEHTaMH O OyXTaJTepCKOM yUeTe;

- YcTaBOM UHCTUTYTA;

- HACTOSILIMM I10JI0KEHUEM.

1.5. OTBeTCTBEHHOCTh 3a OpPraHU3alUI0 OyXrajTepCcKoro ydera, COOJIOJCHHE
3aKOHOAATENBCTBA MPH BBHIMOJHEHUHN XO3SMCTBEHHBIX OIEPALM BO3JIArae€TCs Ha PEKTOpa
WHCTHUTYTA.

['maBHbBIA OyXranrep HeCeT OTBETCTBEHHOCTh 3a (POPMUPOBAHUE YUETHOM MOJIUTUKH,
BEJICHUE OYXTaJITEPCKOI0 yyeTa, CBOEBPEMEHHOE MPEACTABICHHUE MOTHONW U TOCTOBEPHOU
OyXrajJTepcKod  OTUETHOCTH,  OOECrneYrMBaeT  COOTBETCTBHE  OCYUIECTBIISIEMBIX
XO3MCTBEHHBIX OIEpAlMi 3aKOHOAATENBCTBY, KOHTPOJb JBWXEHUS HMYLIECTBA U
BBITIOJTHEHHEM 00s13aTEJIbCTB.

2. CtpykTypa

2.1. CtpykTypy M IUTaTHYIO YHUCICHHOCTh OyXTaJITepUH YTBEPKAAECT PEKTOp IO
MPEJICTaBICHUIO TJIaBHOTO OyxrajiTepa.

2.3. JIOmKHOCTHBIE MHCTPYKIMH paOOTHUKOB OyXraaTepuH YTBEP)KIAIOTCS PEKTOPOM IIO
NPEJCTaBJICHUIO TJIABHOTO OyXranrepa.

3. 3agaun
Ha Gyxranteputo Bo3nararorcs CieaylolIue 3aauu:
3.1. Opranuzaiusa OyXTaJITepCKOTO M HAJOTOBOIO yuyeTa XO35SHCTBEHHO-()UHAHCOBOM



NeSTEbHOCTH UHCTUTYTA.

3.2. KoHTponp 3a palMOHaJbHBIM M HSKOHOMHBIM HCIOJb30BAHHEM PECYPCOB U
COXPaHHOCTbIO COOCTBEHHOCTU MHCTUTYTA.

3.3. ®opmHupoBaHHE U CBOECBPEMEHHOE INIPEIOCTABICHUE IOJTHOW U JIOCTOBEPHOM
Oyxranrepckoi nHbopMaIMK O ACSTEIBHOCTA UHCTUTYTA.

4. DyHKkuun

Byxrantepus BeIOMHSAET ciaeaytomue QyHKITIN:

4.1. Benenne OyXTaaTEepCKOTO ydYe€Ta HMMYIIECTBA, O0S3aTEIILCTB M XO35SHCTBEHHBIX
omepaluii Ha OCHOBE HATypaJIbHBIX H3MEPUTEIEH B JICHEKHOM BBIPAXKECHUM ITyTEM
CILIOIIIHOTO HEMPEPHIBHOTO JOKYMEHTAIILHOTO U B3AMMOCBSA3aHHOTO UX OTPaKCHUSI.

4.2. ®opMUpOBaHUE €AUHON YUETHOW MOJUTHKU B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
0 OyXTrajnTepCcKOM W HAJIOTOBOM Y4YeTe, a TakKe HCXOJAS U3 CTPYKTYpbl, 0COOCHHOCTEH
NEATEIbHOCTH HHCTUTYTA.

4.3. Pa3pabotka M mnpuHATHE paboyero IjaHa cueTroB, (GOpM IMEPBUYHBIX YUETHBIX
JIOKYMEHTOB, MPUMEHSIEMBIX ISl OPOPMIICHHS XO35MCTBEHHBIX OIEepalifii, 1o KOTOPbIM He
MIPETYCMOTPEHBI TUTIOBBIE (DOPMBI.

4.4. PazpaboTtka (hopM IOKYMEHTOB BHYTPEHHEH OyXraiaTepCcKol OTYETHOCTH.

4.5. OOecrieueHue TmMoOpsiAKa TpoOBeAeHUs WHBEeHTapu3anuii. KoHTponaupoBaHue
MPOBEACHUS XO3UCTBEHHBIX ONEPAIU.

4.6. ObecnieueHre COOMIOAEHUS TEXHOJIOTUU 00padOTKU OyXranTepckoil HHpOpMaLiu
U TIOpAJIKa IOKYMEHTOO0O0pOTa.

4.7. Opranuzanus OyXrajaTepcKoro yuyera U OTYETHOCTH B HHCTUTYTE U B €ro
MOApa3eICHUAX Ha OCHOBE MAaKCUMAJIbHOW IEHTpaIU3alMi YYETHO-BBIYMCIUTEIBHBIX
paboT U TPUMEHEHUS COBPEMEHHBIX TEXHUYECKUX CPEACTB W UH(DOPMAIIMOHHBIX
TEXHOJIOTHA, TPOTPECCUBHBIX (POPM M METOJIOB yueTa U KOHTPOJIS.

4.8. CBOEBpeMEHHOE OTpaKEHHE Ha CcYeTax OyXrajaTepcKoro yuera Omneparuii,
CBSI3aHHBIX C JIBMD)KEHUEM OCHOBHBIX CPEICTB, TOBapHO-MAaT€PHUANbHBIX ILIEHHOCTEH U
JIEHEKHBIX CPEJICTB.

4.9. O6ecnieueHre CBOCBPEMEHHBIX PACUETOB MO 3apabOTHOM TIjIaTe.

4.10. TIpaBuwibHOE HAYMCICHHUE W TIEPEUMCIICHHE HAJIOTOB M COOpPOB B (henepaibHbIM,
PETMOHATIBHBIA M MECTHBIM OIO/DKEThI, CTPaXxOBBIX B3HOCOB - B TOCYJapCTBEHHBIE
BHEOIO/IKETHBIC COIMAIBbHBIE (POHIBI, TUIATEKEW B OAHKOBCKUE YUPEXKICHUS, CPEIACTB Ha
(hMHAHCUPOBAHUE KAITMTAIBHBIX BJIOKCHUH.

4.11. Yuacthe B NpOBEACHUN SKOHOMHYECKOrO0 aHajiM3a XO03IMCTBEHHO-(PUHAHCOBOU
NEATEeIbHOCTH YHUBEPCUTETA IO TAHHBIM OYXTaJITEPCKOTO y4eTa U OTYETHOCTH.

4.12. Tlpunsatue Mep TO TPEAYNPEKISHUIO HEIOCTay, HE3aKOHHOTO PacXOJI0BAHMS
JIEHEXKHBIX CPEJCTB U TOBAPHO-MATEPUAIBHBIX LIEHHOCTEH, HapylieHus (UHAHCOBOTO U
XO35IUCTBEHHOT 0 3aKOHOJATeNbCcTBA Poccuiickon deaepanuu.

4.13. OobecmieueHne CTPOTOro COOMIOJACHUS INTaTHOW, (DUHAHCOBOW U KacCOBOM
JTUCIUIUIMHBI, CMET aJMUHUCTPATUBHO-XO3UCTBEHHBIX MU JIPYTUX PacXOJI0B; 3aKOHHOCTH
CIHCaHUSI CO CUETOB OyXTaJNTepPCKOTO yd4eTa HEeAOoCTad, JEOMTOPCKOW 3aJ0JHKEHHOCTH U
IPYTUX TOTEPh; COXPAHHOCTH OyXTaITePCKUX TOKYMEHTOB, O(DOpMIICHHS M CIAadyud UX B
YCTAaHOBJIEHHOM TOPSIJIKE B apPXUB.

4.15. CocraBiienre OyXrajJTepcKol U HaJOTOBOW OTYETHOCTH Ha OCHOBE JOCTOBEPHBIX
NEPBUYHBIX  JIOKYMEHTOB M  COOTBETCTBYIOIIMX  OyXrajaTepcKuX  3amuced U
IPEIOCTaBJIEHUE €€ B YCTAHOBJIEHHOM MOPSIKE B COOTBETCTBYIOIIME KOHTPOJIUPYIOIIKE



OpraHbI B ITIOJTHOM o0beMe.

5. IIpaBa

5.1. Byxranrepus UMeET IIpaBo:

- TpeOOBaTh OT MOJApA3/IECNECHUN WHCTUTYTa COOJIOJEHUS MOpsiaka OopopMIICHUS
orepaluii ¥ MpeACTaBICHUs] HEOOXOUMBIX JJOKYMEHTOB U CBE/ICHMIA;

- TpeOOBaTh OT PYKOBOJAUTENEH CTPYKTYPHBIX TMOAPA3ACICHUA HWHCTUTYyTa H
OTHIENBHBIX  CHENUAIMCTOB MPUHATUS  MEpP, HANpPaBJICHHBIX Ha  IOBBILICHUE
3¢ (HEeKTUBHOCTH HCIONB30BaHMUS CPEACTB MHCTUTYTa  OOECHEYEHHE COXPAHHOCTH
COOCTBEHHOCTH, OOECIEYEeHHE MPABWIBHOM OpraHu3alnuu OyXrajaTepcKoro yuyera W
KOHTPOJISI, B YaCTHOCTH, HE MPUHUMATh K HCIIOJHEHUIO U OOPMIICHHIO JOKYMEHTHI 110
omnepauusM, KOTOPbIE MPOTHUBOPEYAT 3aKOHOJATEIBCTBY M YCTAHOBIEHHOMY HOPSIKY
OPUEMKH, XpaHEHUSI M PAcXOJOBaHUS JIEHEKHBIX CPEJCTB, TOBAPHO-MATEPUAIbHBIX U
APYTUX LIEHHOCTEMH, a Takke 0€3 COOTBETCTBYIOIIETO PAaCHIOPSKEHUSI PEKTOPa;

- BECTH IEPENHCKY MO BOMpOcaM OYXTaJTEepCKOro yyeTa U OTYETHOCTH, a TAKXKe
APYTUM BOIIpOCaM, BXOJSIIMM B KOMIETEHLHIO OyXrajJTepud M HE TpeOyIoIUM
COTJIaCOBAHUS C PYKOBOJCTBOM UHCTUTYTA;

- [IPEICTaBUTEIILCTBOBATh B YCTAHOBJIICHHOM IOPSIAKE OT MMEHU HHCTUTYTA II0
BOIPOCaM, OTHOCSAUIMMCS K KOMIIETEHIMM OyXTrajJTepUH BO B3aMMOOTHOILIEHUSX C
HaJOTOBBIMH, (PMHAHCOBBIMU OpraHaMHU, OpPraHaMH TOCYJApPCTBEHHBIX BHEOOJIKETHBIX
¢ona0B, OaHKaMH, KPEOUTHBIMH YUYPEXKICHUSIMH, HHBIMH TOCYJIapCTBEHHBIMU U
MYHULUIAIBHBIMU OPTaHU3ALUSAMHU, a TAKXKE APYTUMH NPEANPUITUSIMU, OPraHU3alUIMH,
YUPEKIACHUSIMU.

5.2. I'maBHbBI Oyxrajirep BIpaBe B cCllydae OOHApYXEHUsS HE3aKOHHBIX JEHCTBUN
JOJIKHOCTHBIX JIHI] (IIPUIKMCOK, MCIOJIb30BaHUSI CPEACTB HE MO HA3HAYEHUIO M JAPYTHUX
HapyLICHUH U 3710ynoTpeOIeHHIT) JOKIAIbIBAT PEKTOPY JUISl IPUHSITHS MEP.

5.3. TpebGoBaHus OyxraaTepud B YacTH TNopsAaka OGOPMIICHUS OIepalnuid Hu
NpEJCTaBICHUsT B OyXTajaTepui0 HEOOXOIMMBIX JOKYMEHTOB M CBEICHHUH SIBIISIOTCS
00s13aTeIbHBIMU U1 BCEX MOAPa3/IeICHUN HHCTUTYTA.

6. OTBEeTCTBEHHOCTH

6.1. BCcio moIHOTY OTBETCTBEHHOCTH 3a KAa4E€CTBO U CBOECBPEMEHHOCTH BBINOJHEHUS
BO3JIOKCHHBIX HactosamuMm [lojoxkeHueM Ha Oyxranatepuro 3agad ¥ (QyHKIUNA HeceT
IJIaBHBINA OyXranrep;

6.2. B 0053aHHOCTH TJIaBHOTO OyXTrajTepa BXOJIUT:

- obecrieyeHne COOTBETCTBUS OCYIIECTBIISIEMBIX OpraHu3alueld XO3sMCTBEHHBIX
ornepanuii 3akoHOHATeNbCTBY Poccuiickon @Penepannu, KOHTPOJIb HAJ JIBUKECHUEM
MMYIIECTBA U BBITIOJIHEHUEM 00513aTEIIbCTB;

- COTJIACOBAaHMUE MEPEYHS JIUL, UMEIOIINX MPABO MOJMUCH MEPBUYHBIX TOKYMEHTOB;

- MOAMKCAHNE JOKYMEHTOB, KOTOPBIMH O(POPMIISIOTCS XO3SIMICTBEHHBIEC OTIEPaIliu C
JIEHEKHBIMU CPEJICTBAMHU, B CIydae OTCYTCTBHS HA TO YIIOJTHOMOUYECHHBIX UM JIUIL;

- COCTaBJICHHE JOCTOBEPHOM OyXTalTEepCKOM OTYETHOCTH Ha OCHOBAaHUU
MEePBUYHBIX OYXTaITEPCKUX JOKYMEHTOB, TIPEICTABICHUE JaHHOW OTYETHOCTH B
YCTAHOBJICHHBIE CPOKH COOTBETCTBYIOLIUM OpraHaM;

- MOJMUCaHue OyXralTepCKOW OTYETHOCTH U CBOJHOM OyXTranTepCcKoi OTUYETHOCTH;

- dbopMupoBaHrEe YYETHON MOJUTUKA UHCTUTYTA,



- IPOBEJCHUE MPOBEPKU OpraHU3alMM OyXTaJTepCKOro ydeTra U OTYETHOCTH B
CTPYKTYPHBIX MOAPA3JEICHUSIX MHCTUTYTa, CBOEBPEMEHHOE [OBEACHUE JI0 CBEICHMUS
pabOTHUKOB OyXraiTepuu U CTPYKTYPHBIX IOJAPA3JEICHUN MHCTUTyTa HOBOBBEJICHUIl B
o0acTu OyXTaJaTepCcKOro yuyera, KOHTPOJIS U OTYETHOCTH;

- o0ecrie4eHne COXPaHHOCTH OyXralaTepCcKuUX JIOKYMEHTOB, OQOpMIIEHHE U
nepesady ux B yCTaHOBJICHHOM TOPSAKE B apXUB;

- o0OecrieyeHne 3aKOHHOCTM CHHCaHUsl ¢ OajaHca HWHCTUTYTa HEIOCTad,
1eOUTOPCKOM 3aJ0DKEHHOCTH U APYTUX TOTEPb.

6.3. UckmounTenbHO TIaBHBIN OyXraiaTrep HECET OTBETCTBEHHOCTD 3a:

- HEMPAaBWJILHOE BEJCHHUE OYXTalNTepCKOro yueTa, CIEACTBUEM YEro SIBHINUCH
3aIyIIEHHOCTh B OyXTaJITEPCKOM y4€Te U UCKaKEHUS B OyXTanTepCKOi OTUYETHOCTH;

- MPUHATHE K UCTIOJIHEHHUIO U O(pOopMIIeHHE JOKYMEHTOB MO ONEpalHsIM, KOTOpPbIE
IPOTUBOpPEYAT YCTAHOBJIIEHHOMY MOPSJKY IPUEMKH, OINPUXOJOBAHUS, XPAHEHUA WU
pacxo/10BaHus ACHEKHBIX CPEJCTB, TOBAPHO-MaTEpUaAIbHBIX U JPYTUX LIEHHOCTEH;

- HECBOEBPEMEHHYIO M HENPaBUJIIBHYIO BBIBEPKY OIEpaliil MO pacueTHOMY U
APYTUM cYeTaM B OaHKax, pacueToB C JeOUTOpPAMH U KPEAUTOPAMU;

- COCTaBJICHHE HEJOCTOBEPHOM OyXralTepCKO OTYETHOCTH 0 BUHE OyXTalTEpPUH;

- ApyTryue HapyUIeHUs MOJ0KEHUN 1 MHCTPYKIUI IO OpraHu3aluu OyXrajaTepcKoro
yuera.

6.4. I'maBHBIN OyXTajiTep HapaBHE C PYKOBOJIUTEIIEM HECET OTBETCTBEHHOCTh 3a:

- HapylIeHHe TpaBWI W  TOJIOKCHUH, PErJIaMEHTUPYIOUUX  (pUHAHCOBO-
XO3SIICTBEHHYIO JCSITEILHOCTD;

- HApYIICHUE CPOKOB MPEACTABICHUS KBapTaJIbHBIX M TOMOBBIX OyXTalTEpCKHX
OTYETOB U OATAHCOB COOTBETCTBYIOIINM OpTraHaM.

6.5. CreneHb OTBETCTBEHHOCTH APYTHX PaOOTHUKOB YTIPaBIEHHUS YCTaHABIIMBAETCS
JOJKHOCTHBIMU MHCTPYKIUSIMHU.



